[Sample written request for permission]

Permissions Department
[Publisher]
[Address]

Dear Permissions Editor:

I am writing to ask your permission to reproduce the following material: [include each line as applicable, remove unused lines]
Title, edition, volume:


Author/editor:


Publisher, date:


ISBN or ISSN:

Image/figure number(s), page(s):


Quoted material, page(s):


Online material located at: [url]
The material will be incorporated into the article:

[add forthcoming article title and authors]
to be published, distributed, sold, and archived in print and electronically by the journal Bulletin of the Peabody Museum of Natural History published by the Peabody Museum of Natural History at Yale University.

A standard citation will be included in the article, or specify a particular credit line here:
Indicate the granting of the rights as requested herein by signing and dating this letter below and returning one copy to me at the address below. If you do not solely control copyright in the requested materials, I would appreciate any information you can provide about others to whom I should write, including most recent contact information, if available.

 

	Copyright proprietor, please initial any statement that applies:

_____ I hereby represent that I have the authority to grant the permission requested herein.

_____ I am the sole owner/author of the work.
	Sincerely,
__________________________________
Requesting Author Signature

	__________________________________
Signature of Copyright Owner
	__________________________________
Author’s name

	______________________________________
Name of authorized signatory
	__________________________________
Address

	______________________________________
Title & Company
	
__________________________________
Phone or email

	______________________________________
Fee, if any
	

	______________________________________
Date
	__________________________________
Date
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